
 

City of Plantation Community Center Room Rental Agreement  

Security Deposit 

• A security deposit is required to confirm all reservations.  

• The deposit must be paid by the permit holder and made payable to ‘The City of Plantation’.  

• Security deposits are refunded within 3-4 weeks following the rental, provided there is no damage to 

the facility, equipment, excessive cleaning, or additional staffing (i.e., staff overtime).  

• The security deposit is separate from the rental fee.  

Rental Fees and Payment 

• The remaining balance is due 30 days prior to the event date.  

• A $25 late fee per day will be assessed for payments received after this deadline. 

• All balances must be paid no later than 15 days before the event. Failure to pay the remaining 

balance by this deadline may lead to cancellation of the reservation and loss of the security deposit.  

• Accepted payment methods include: cash, check, money order, Visa, Mastercard or American 

Express. 

• Permit holder must sign rental contract as the responsible party and pay for the total rental fee.  

• Proof of Plantation residency is required to receive resident rates (e.g., address on license) 

• Reservations made within 30 days of the event must be paid in full at the time booking. Checks will 

not be accepted for these reservations.  

• The permit holder is responsible for any bank fees the City incurs, including but not limited to NSF 

checks or stop-payment requests. 

Rental Time Frames 

• Monday through Thursday from 8:00am to no later than 8:00pm (out by 9:00pm). 

• Friday to Sunday, available from 8:00am to no later than 10:00pm (out by 11:00pm). 

o 4-hr minimum required on Friday after 4:00pm and all day on Saturdays and Sundays. 

• All community center rentals will receive 1 hour before and 1 hour after the scheduled rental times 

for setup and cleanup. 

o Additional set-up or clean-up hours will be booked at the regular rental rate. 

• Rentals must be reserved at least 14 days before the rental date. 

 

Event Setup Diagram 

• An event setup diagram must be submitted at least two weeks before the event date, showing the 

planned room layout.   

Alcohol and Smoking Policy 

• Per City of Plantation policies, alcohol consumption and smoking are not allowed in any Community 

Center. 

• Bringing or consuming any alcohol and/or smoking at the facility will result in a complete loss of the 

deposit and removal from premises without a refund. 

Cancellations/Change Date 

• All cancellations must be submitted in writing.  



 

• Cancellation Fees are as follows:   

o More than 30 days before the event:  50% of deposit is kept by the city. 

o Less than 30 days before the event:  100% of deposit retained by the city 

o If a renter requests to change the date of a Friday, Saturday, or Sunday reservation:                                                                       

More than 30 days’ notice: $100 administrative fee.  

o Less than 30 days’ notice: fee is equivalent to the full deposit amount of $300.00 

• No changes are able to be made to the rental reservation less than 10 days from the event.  

Decoration and Facility Restrictions                                                                                                                                                  

The following items and activities are not permitted:   

• Tape, tacks, or nails on walls or doors 

• Hanging decorations from ceilings (ex. draping tulle)  

• Candles, open flames, or sternos  

• Sticky or messy candy  

• Glow Sticks 

• Throwing rice, confetti or silly string 

 

Helium balloons must be removed before leaving the facility.  

Rental equipment must be removed at the conclusion of the event. Items left behind may result in 

the loss of security deposit.  

Vendor and Caterer Requirements 

• All vendors and caterers working at the facility must provide proof of insurance and be approved by 

the City prior to the event.  

• Failure to obtain approval may result in the vendor being denied access to the facility. 

Environmental Advocacy   

• The City of Plantation promotes environmental awareness and stewardship throughout its 

operations. The use of polystyrene (commonly referred to as Styrofoam) products is discouraged at 

City facilities.  

Agreement and Liability 

 I, __________________________________, have read and fully understand the above contract guidelines. I 

understand that any damage to the facility, injury of participants, and/or other losses incurred shall be the 

responsibility of the permit holder. I understand that the security deposit (minus damage fee if applicable) 

will be refunded within 3-4 weeks following the rental. In the event the permit holder needs to cancel an 

approved reservation, a written notice is requested and the appropriate cancellation fee will be assessed.  

 

_________________________________________________________________________________________ 

 Permit Holder's Signature       Date  

_________________________________________________________________________________________ 

Manager's Signature        Date 


