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SAME DAY PERMIT CHECKLIST 
SHUTTERS (SFR) 

This type of service applies to the installation of shutters on an existing Single Family 
Residential (SFR) property ONLY.  The following is a checklist of the general requirements you 
will need to submit in order to qualify: 

 Completed Broward County Uniform Permit Application1 from a licensed contractor. 

 Floor Plan/Sketch showing the locations and dimensions of all openings. 

 Completed Retrofit of Windows, Doors, Garage Doors, Shutters, and Skylights1. 

 Completed Shutter Product Approval Review Form. 

 Submit current Florida Product Approval or Miami Dade Notice of Acceptance for the 
material(s)/product(s) being utilized; be sure to circle or highlight components that apply 
for installation. 

 Completed Same Day Permit Checklist. 

Please note:  This checklist is not intended to be all-inclusive as each project is unique.  Additional 
items may apply and be required depending on the scope of work being performed and due to 
changes in codes, regulations, and ordinances.  

I certify to the best of my knowledge that all applicable documents have been submitted. 

___________________________________ ____________________________ 
Applicant’s Name (print) Date 

1Broward County form(s) is not included in this package, however, can be found/obtained at 
https://www.broward.org/CodeAppeals/Pages/forms.aspx.

https://www.broward.org/CodeAppeals/Pages/forms.aspx
https://www.broward.org/CodeAppeals/Pages/forms.aspx
https://www.plantation.org/home/showpublisheddocument/7043/638542984156630000
https://www.floridabuilding.org/pr/pr_app_srch.aspx
https://www.miamidade.gov/building/pc-search_app.asp
https://www.broward.org/CodeAppeals/Pages/forms.aspx


CITY OF PLANTATION 
BUILDING DEPARTMENT 

Revised: 02/18/2026 

Job Address: ___________________________________________________ 

SHUTTER DETAIL INFORMATION 
BASED ON ASCE 7-22 170 MPH WIND LOAD EXPOSURE C 

NOTE:  HIGHLIGHT ALL MOUNTING DETAILS ON THE PRODUCT APPROVAL & INDICATE THE NUMBER OF THE OPENING THAT APPLIES NEXT TO EACH DETAIL 
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ANCHOR TYPE AND SPACING 

OPENING 
NUMBER 

SHUTTER 
TYPE 

P / A / W 

SHUTTER 
PRODUCT 

APP. # 

SHUTTER 
LENGTH 
OR SPAN 

TRIBUTARY 
AREA 
L x  W 

ZONE 
LOCATION 
*CORNER 

OR 
INTERIOR 

FASTENER 
EDGE 

DISTANCE 

OPENING 
DESIGN WIND 

LOAD 
PER CHART 

GLASS 
DISTANCE 

SEPERATION 
TOP BOTTOM SIDE 

FLOOR 
MOUNT 

BUILD 
OUT 

TRACK 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

THE INFORMATION CONTAINED HEREIN WILL BE USED TO CONDUCT INSPECTIONS. 

WALL CONSTRUCTION:          1St FLOOR        MASONRY          WOOD      /    2nd FLOOR         MASONRY        WOOD     

* Corner Zone – 10% of LEAST horizontal dimension or 40% of roof eave height, WHICHEVER is SMALLER, BUT NOT LESS THAN 4%of Least horizontal dimension or 3 ft

Shutter type:  P=Panel     A=Accordion    R=Roll up    Tributary Area= Sq. Ft. of opening 
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